HANNAH'S HOUSE RESIDENT GUIDELINES
(revised 09/2025)

Our Mission Statement

We are a Christ centered, extended care shelter for homeless, pregnant women
and their babies, providing spiritual formation in the areas of parenting and life
skills.

Our Vision

It is our desire that each homeless, pregnant woman who comes to Hannah’s
House will develop a personal ongoing encounter with Jesus Christ and become
aresponsible, independent woman and mother, choosing to raise her child for
the glory of God.

Welcome to Our Home!

We are looking forward to sharing our home and getting to know you during your stay here with us. We are here
to support you and help you to create a life plan to build self-sufficiency. For our home and this program to run
smoothly, we have established the following guidelines which must be followed to remain in our program.

MOVING INTO HANNAH'S HOUSE

Move in days are limited to Monday through Friday between 10:00 AM and 5:00 PM.

Move in assistance: one person outside of Hannah's House may assist with move in.

Laundry: All new residents’ clothing will be placed in the dryer immediately at the highest heat for 45
minutes. This is to eliminate bed bugs and avoid any infestation.

Belongings will be inspected upon entry to the program.

Bedroom: Each mother will be provided with her own bedroom. The furnishings in the bedroom are on
loan and include: a bassinet, changing table, bedding, linens, towels, and an alarm clock and two plastic
bins. Residents may not bring their own furniture. One maternity or body pillow is acceptable to bring,
although we do have some for loaning.

Downsize: Work to limit your belongings to fit neatly in your bedroom space. The two plastic bins in
each room are for storage of your clothing or baby clothing or other items.

INTAKE

After placing your clothing in the dryer, you will be asked to read (carefully!) your copy of the House
Guidelines and sign the final page as an indication of your willingness and intention to abide by the
guidelines during your period of stay at Hannah’s House. Within 24 hours of your move in, a House
Manager will complete an intake to establish a weekly goal setting time and to acquire any needed
materials.

A chart must be filled out with the name of each prescription medications in your possession, along with
dosage amounts and frequency. This chart will be stored in your file in the Director’s office and referred
to in case of emergency where Medics would need to know what medications are in your system. The
table will be updated as needed during your stay.

Medications that are narcotics will be kept in a lock box in the House Manager’s room (other medications
will be stored at staff discretion). Medications must be in their original containers.



PROBATIONARY PERIOD UPON ARRIVAL

During the first 30 days, each resident will be placed on probation and their residency will be
re-evaluated after 30 days. During this time the following requirements will be in place for the person
who has just arrived:
o Restricted from personal outings, outside of necessary appointments.
o No visitors during this period
o The goals of this initial period include: moms will be assisted in applying for any assistance for
which they are eligible. (i.e. WIC, Cash Assistance, Bridge Card, Daycare Assistance, Medicaid or
Child Support)
o Moms will register online with the Davies Project for free transportation to all OB/GYN and
Pediatrician appointments
o Moms will set up appointments with an OB/GYN
o Moms will apply for schooling if the mom does not have a high school diploma, or apply for a
volunteer or employment position.
o Itisalsoa time for each woman to accustom herself to the routines of the household and get to
know the others — both residents and staff.

HOUSEHOLD ROUTINES

Wake Up: 8:00 AM. All mothers must rise by this time each morning.
Residents must be dressed, beds made neatly, rooms picked up, babies cared for to be downstairs by 9:00
AM.
Rooms are checked daily at 10:00 AM by a staff member.
Both breakfast and lunch are informal, where each mom can prepare herself a meal, with ingredients
taken from the “House Food” located in the pantry or fridge or food she has purchased from her food
stamps. Each resident also cleans up after herself: washing her dishes and pans, wiping down the
counter where she prepared her food and wiping off the table where she sat, or the high chair where her
child sat
Shared Pregnancy: Class must be attended every Wednesday from 10a.m. - 11:00 and 11 - 12 noon and are
for expectant moms, as well as moms with small children.
Dinner is a shared meal and takes place in the dining room at 6:00 pm each evening. It is required that
each woman be present at the table for dinner, even if she doesn’t plan to eat. The shared meal allows for
conversation in sharing the events (blessings & challenges) of each one’s day and is an opportunity for
each one to play their part in creating an enjoyable, relaxing time together.
Evenings will have planned activities
o Monday: evening chores
o Tuesday: Brightcourse video & discussion
o Wednesday: evening chores
o Thursday: Bible Study
o Friday: movie night, game night or craft night, sewing or dessert making demonstration
Weekend activities
o Saturday afternoon chore for each woman followed by a visit by CATA bus to a park or to the river
to feed the ducks!
o Sunday: Church attendance on Sunday morning at a church of your choice, showing your sermon
notes to the staff member on duty and a brief House Meeting on Sunday evening immediately
after supper, lasting no more than 30 minutes.



USE OF THE COMMON AREAS IN THE HOUSE:

Common areas include the kitchen, dining room, living room, hallway and bathrooms. The main guidelines for use
of common areas are: to be respectful of others who share the spaces by not storing personal items in the
common space (think shoes, socks, mail, baby bottles, etc.), picking up or cleaning the area you may have used
so it’s inviting for the next person(s). Please also do not have your phone on speaker in common areas, and please
do not have a zoom or face time active on your phone in common areas.

MAINTAINING OUR SHARED HOME

Our home together requires regular care in order for it to be safe, comfortable, welcoming and even a beautiful(!)
home. The same will be true for your home when you leave Hannah'’s House — it will require daily care. So
consider this a practice run for creating for yourself routines of care. All that you do to care for our home here,
will help prepare you to care in the same way for your own home, whether it be an apartment, a town home or a
house.

e After eating: evenings you will be invited (asked, required!) to help with the cleanup of the kitchen and
dining room. The person who prepared dinner will take the lead and be the one to wash the dishes up.
She will assign others to jobs such as putting away the food (making sure to mark it with the date and
contents), rinsing and drying the dishes, putting the dishes back in the cupboards, emptying the kitchen
trash and/or recycling if necessary, spot sweeping the kitchen floor, wiping down the table, counter, stove
top and microwave. By working together we can develop ideas about how best, families can work
together, which will be useful for you to know as the adult in the home!

e After Using the Bathroom Sink: Please rinse out the sink after brushing teeth, or combing/brushing
your hair near the sink. There are sponges stored under the sink to use.

e After Using the Tub: Please rinse out the tub after showering or bathing (bathing yourself and/or your
baby). Be aware that hair in the tub, including the remains on the side of the tub after you’ve shaved legs,
makes the tub very uninviting for the next person to use. If it will help, please use cleanser and/or
bathroom spray to help you clean the tub well!

e After Using the Toilet: Finally, the toilet, make sure you flush after using the toilet. DO NOT flush pads,
tampons or wipes down the toilet even if you are accustomed to doing it in other places. And even if the
product says that it is flushable (ex: wipes) NONE of those things are flushable at Hannah’s House.
Disregarding this will mean having to call a plumber to fix the toilet. Who wants to pay?

e After Using Pads or Tampons: As these cannot be flushed down the toilet, make sure you carefully fold
the pad in half with the used portion facing inward, and then wrap a long piece of toilet paper around it
so it is secure. This helps avoid odors and the unwelcome sight of an unwrapped pad in the wastebasket.

e After Vacuuming: Hannah’s House’ vacuum does not have a bag to replace, but the dust and dirt do
accumulate in the canister of the vacuum. Please when you are finished vacuuming, take the vacuum to a
trash can that has a bag liner in it, open up the canister and dump its contents into the trash can. If you
spill, please sweep it up. Thank you!

e After Using the Kitchen: If you make yourself breakfast, lunch or a snack during the day or evening,
please, using soap and hot water, wash the utensils, dishes and pans that you use and set them facing
down in the dish drainer. Wipe down the counters, microwave or stove — whichever you use. Return
before the next meal and make sure your dishes are dry, put them away in the drawer or cupboard so the
dish drainer is ready for the next meal.

e After Using the Fridge: Make sure it closes and the seal is tight. Do not return a large bowl to the fridge
that has just a smidgen of food in it. If the food is still fresh, change it to a smaller bowl and seal it with
some plastic wrap. Then take a few moments to wash out the larger bowl with soap and hot water and
place it facing down in the drainer.

e After Using the Ice in the Freezer: (especially on a hot day) refill the ice cube tray with fresh water and
carefully (without spilling) return the tray to the freezer. Close the door, making sure the seal is tight.



After doing Personal Shopping: Label each food item with your name (not initials) and the date, using
masking tape and a sharpie marker. Make sure it’s legible for others. Place your food in the pantry,
fridge or freezer, whichever is appropriate. If food in the frig, freezer or pantry is unmarked or is marked
“House” it is for anyone to use. If it has a name and/or a name and a date, that food is spoken for and
cannot be used by anyone else. Please realize when you do your shopping that fridge and freezer space is
very limited. If you buy three bottles of juice, only put one in the fridge marked with your name. Place
the other two in the pantry, marked with your name. The space in the fridge and freezer is common
space and belongs to everyone. No space hogs!!

After Changing a Diaper: Place the diaper in the lined wastebasket in your bedroom. Do not put soiled
or wet diapers in the kitchen wastebasket or the bathroom wastebaskets. Empty your wastebasket with
the liner bag once per day if it has any diapers in it. If you are out of liner bags for your wastebasket, let a
staff person know and we will try to get them for you within 24 hours.

After Using the Washing Machine: If there is any residue (soap, lint, disintegrated tissue or kleenex)
wipe the inside of the washer and the top of the washer, so it is ready for the next person.

After Using the Dryer: ALWAYS Empty the Lint Trap. Thank you. If the lint builds up in the rear of the
Dryer, it can cause the dryer to stop heating. In that case we have only a cool air dryer and a repair person
will need to be called.

CHORES

Each mom will be assigned chores to perform three times a week — on Monday and Wednesday evenings
before 8:00 pm. There will also be a deep cleaning chore assigned to each mom for completion Saturday
by 6:00 pm.

Chores must be completed on assigned days and inspected and initialed on the chart by the house manager
on duty. The chore chart is posted on the front of the refrigerator.

TENDING TO OUR SPIRITUAL LIVES

For some this section might be new or different or even strange. At Hannah’s House, all of us who are employed
here, along with the members of the board believe that it is possible to have a relationship, a friendship with
Jesus Christ, with God, His Father, and with the Holy Spirit. And we want each of those who come here to have
the opportunity to either begin or continue a relationship with God. In order to support our spiritual lives the
following will be part of life as a household:

Devotions: We will read from a devotional book each evening towards the end of dinner. The name of
the book Jesus Calling is written in a way that is faithful to scripture but imagining that Jesus, himself
was calling us. It can be beautiful to begin to realize how much he desires to be part of our lives. And His
desire is not based in control, but it is a desire to totally give of himself to us in love.

Bible Study and Conversation: will take place weekly on Thursday evening. Your attendance is desired
(and yes, even required!) Please silence your phones during this time. The studies will relate God’s words
in scripture to aspects of our experiences as women, as mothers, as sinners (that includes all of us!) and
as people yearning for more in this life.

Sunday Evening House Meeting: 30 minutes or less to go over each one’s schedule and appointments
for the next week. Meal planning and grocery list should be done at this time. The house manager on
duty will open a discussion of any issues in the house.*

Journal Writing: You will be given your own journal. What you write in it is for you to read, not anyone
else. But a staff member will meet with you weekly and ask you to simply show her the pages you have
written in your journal since last week. Occasionally there will be journal prompts given to you to start
you thinking about a certain question, but it is never so someone can assess you and say “Right” or
“Wrong” in response to your writing. Your journal will be a place where you can reflect, question,
wonder and even pray. Please do not leave your journal lying in any common area — for the sake of your
own privacy.



Attending Church: Sunday morning is a time each week when we remind ourselves that we have a
Creator who made us and His Son who died for each of us out of love, and the Spirit who wants to fill us
with the divine life — a life above and beyond what is just “regular life” We go to church to learn about
the Father, the Son and the Holy Spirit, to worship and be together with others who love the Father, the
Son and the Holy Spirit. You will have an opportunity to take down some Sermon Notes to share with a
staff member. It is perfectly legitimate to be genuine in your taking notes — to name your questions or
disputes, to celebrate a new understanding of God or to share the words of a worship song or hymn that
spoke to you in some way. God’s voice is usually not audible, but still he speaks to us. Use each Sunday
morning to listen for what he might be inviting you to do or to say or to bring to prayer.

COOKING, EATING, DRINKING

Food or drink can only be consumed in the dining room or kitchen. Bottled water or beverages with cups
which have lids are allowed upstairs. Exceptions are made for household movie nights as well as moms
who have recently delivered and are delivered a tray of food in their room! Plates, bowls, silverware and
cups without lids are not allowed in bedrooms. Used dishes can invite rodents and we work hard to keep
our home rodent-free.

Baby formula/bottles may be used anywhere in the house. Please don’t leave bottles with sour milk
residue in your room or in the common areas.

Baby bottles are only to be washed in the kitchen (not in the bathrooms) Used bottles are not to be stored
unclean. Please ensure all bottles from the night before are washed each morning and from the daytime
use, washed each evening before bed.

Evening meals are unique in that we all sit down together at 6:00 pm and enjoy a shared meal. Each
resident, and each staff member is assigned a day to be responsible for planning, preparing and serving the
evening meal. On their food preparation day, each one will also be responsible for overseeing the “clean
up” process after the meal is finished. Overseeing refers to assigning various people to certain tasks,
such as: clearing the table, scraping the plates, washing down the table and counters, washing the dishes,
drying the dishes and putting away the dishes. If the trash and recycling are full, those also should be
taken out to the bins outside. This way of working together to clean up after our main meal of the day is
meant to model how those in a home may work together to manage the upkeep of the home and it gives
each person a chance to play a supervisory role! We hope the clean-up after evening meals can be an
enjoyable time of working together with the accompanying feeling of accomplishment at a job well done!

PLANNING MEALS, GROCERY SHOPPING AND LABELING FOOD

Once a week by Sunday evening, residents and staff will submit two things to the staff member on duty
Sunday evening. They will submit a menu that consists of a protein (can be meat, poultry, fish, eggs,
cheese), a starch (can be bread, rolls, rice, noodles, pancakes), and a fruit or vegetable. They will also
submit a grocery list of items that need to be bought for their assigned meal. The grocery lists will be
compiled into one master grocery list and on Monday or Tuesday, a staff member will do the grocery
shopping for the house.

The budgeted amount for weekly groceries for the entire house is $175, so each of us will need to be
mindful of the expense of the items we are choosing. The ingredients of each meal should cost $25 or
less.

If you have income or food stamps, you are welcome to purchase food items for yourself, but you will not
be reimbursed. Please clearly mark your own food items legibly using a sharpie marker. We will all know
it is your item and not to be touched or used. Be mindful of the fact that house groceries will take priority in
filling the space in the fridge and freezer.

All house groceries will be marked with a sharpie indicating the date of the evening meal at which it will
be used and the name of the cook. Food that is marked for a particular meal is off limits for any other use
by any other person.



Leftovers will be marked with the date, the name of the item, and HOUSE, indicating that the food is
available at any time for anyone in the house. The refrigerator will be “purged” at least twice a week,
removing food that is over 5 days old and disposing of it in the garbage and washing out the containers.

CLOTHING/HYGIENE

Street Clothing: Between the hours of 9 AM and 9PM, street clothes are to be worn in the downstairs
living areas. No pajamas (with the exception of pajama pants) are to be worn outside of your bedrooms. A
bra is to be worn under your shirt, blouse, sweater or dress, downstairs between 9 AM and 9 PM.

Please be conscious of modesty in your dress, that is keeping covered portions of the body that should be
private. This would include plunging necklines and shorts as short as underwear. Neither should be
worn outside of your bedroom.

Proper personal hygiene is expected of each mother and that of her baby. Regular showering, brushing
teeth and caring for hair is required. Clean clothes will be worn and deodorant is to be used daily.

After washing/showering, immediately store your towel/washcloth in your bedroom.

Please don’t place wet items in laundry baskets or leave on floors or on wood surfaces.

Clean the shower after each use. Remove hair from the sides of the bathtub and drain.

Sink: Rinse any toothpaste or hair from the sink immediately after use. Leave the bathroom in the
condition you would like to find it yourself!

Personal hygiene items should not be shared and should be stored in your room. This includes razors,
toothbrushes, shampoo, conditioner, body wash, bar soap, brushes, makeup, and other personal items.

MEDICAL

Random Urine tests: This can be requested upon entrance into the program and by staff at any time,
should a staff member suspect possible substance use.

Residents with a history of substance abuse (use of alcoholic beverages, non-prescribed medication, or
illegal substances) will be required to attend Celebrate Recovery, AA or Counseling through Cristo Rey
Center.

Verification of ongoing appointments with an 0.B/Gyn are required as well as the need for following the
doctor’s medical recommendations. If bed rest is prescribed, it will be required for the period of time
prescribed by the doctor. If one is on prescribed bedrest, she may not go on outings of any any kind
unless it is to see her doctor. The first OB/GYN appointment must be made within 2 weeks of your
arrival at the house,

Sharing medications with another person will result in a dismissal. Residents should have their own over
the counter items, ie: Tylenol. NO shared community medications. A House Manager is able to provide
acetaminophen upon request at six hour intervals, if necessary. The resident will need to sign a medical
release form for any over the counter items requested from House Managers.

Doula in-house visits may be arranged in order to learn more about preparing for labor and delivery,
along with guidance on diet. Speak to the Director if you would like to schedule a time to meet with a
Doula.

Post birth/Outside Programming: Each mom will be excused from attending outside programming or
activities for TWO weeks (three weeks if delivery was by cesarean). This includes work, school, church,
volunteering, or any other activity which would require a mother to leave the house. Two weeks starts
the day the baby is born. (Exceptions can be made in extreme circumstances.)

Post Birth/In House Activities: Each mom will be excused ONE week (after returning from the hospital)
from activities in the home following the birth of their baby, regardless of whether they have had a
natural birth or a c-section. After being home one week, all activities at Hannah’s House will be required.
(Such as Bible study, devotions and house meetings, chores and weekly cooking assignment..

Missed medical or DHS appointments will be cause for a write-up if one cannot show verification of the
visit or if one failed to cancel and reschedule the visit prior to the date/time of the appointment.



COUNSELING

We want Hannah’s House to be a place where we can accept our vulnerabilities and be courageous
enough to seek help through counseling. Taking such a step is a good and heroic response to the various
forms of mental illness we might experience as human beings. While a mom may fear or feel resistant to
counseling it can be a strong form of support during this time of transition in her life or a means to
address traumas such as neglect or abuse, that one may have experienced in previous contexts. Old
wounds, if unhealed, can continue to affect one’s current thinking, relationships or ability to move
forward in life’s responsibilities and relationships. Please speak to the Director for information about
available counselors should you be seeking the support of a counselor.

Moms will be asked to keep a daily journal. This is an opportunity for each woman to recall to herself
important ideas, or work out in her writing, questions, concerns to bring up with a counselor or life
coach. This will be checked periodically during weekly goal setting meetings, but not read by staff. What
a mom may write in her journal is her business. That she is writing in her journal is a legitimate
requirement, and will be checked by a staff member. Journals will be provided upon arrival to Hannah’s
House.

SCHOOL/EMPLOYMENT/VOLUNTEERING

Weekly Goal Setting: Mothers meet weekly with their case manager to review goals, activity log sheets,
journals, etc. Short and long-term goals will be discussed and you will be supported through
conversation and prayer in creating plans to reach your goals.

25 Hours of Productive Activity is required each week after a mom’s first 30 days at the House (i.e: school,
job training, parenting skill classes, volunteer work, employment, counseling, doctor appointments).
Accepted hours can be a combination of the above. Hours are calculated at weekly goal setting meetings.
Daily Activities: Residents track daily where they have been and for how long.Please come prepared to your
weekly goal setting session with your activity sheet from the prior week completed. Staff may
legitimately ask for verification of certain activities or time frames listed on the activity sheet.

Full-time students' hours are tracked using weekly activity log sheets.

High School completion is Required: If a mom who comes to Hannah’s House does not have proof of a HS
diploma or a GED, she will be required to enroll in an online program or an in person class program until
the mom completes all requirements for a HS Diploma or GED. This completion of a HS diploma or GED
must take place prior to that mom taking on any employment opportunities. Attendance in person or
online is required for all classes and will be expected to be logged daily with the exception of a doctor’s
note which specifies the length of time prescribed for bedrest. If a mom receives a doctor’s note, she will
be expected to stay in her room all day for rest, except for getting food and using the bathroom.
Employment searches are required after a GED, or High School Diploma, is earned. The only exception is by a
Physician’s medical release. SSI must then be applied for.

Employment should take place between 7:00 AM and 5:30 PM, and each mom must continue
participation in all Hannah’s House programming. If work hours are irreqular, an early release form and/or
a late request form must be submitted to the Director and approved for the upcoming week’s schedule prior
to the start of the new week.
Always discuss your work schedule with the manager on shift. Sign out when you leave the house.

No Night shifts are permitted: No working permitted between the hours of 6:00 PM and 6:30 AM.

TELEVISION, MUSIC AND LAPTOPS

Please restrict your music choices to: Christian music, classical, easy rock, country. Please ensure that
your playing of music in your room is not loud enough to be heard in the next room. Use earbuds if
necessary.

Movie choices: Like many, we are concerned about the influence media can have on our minds,
imaginations and choices. No movies that contain nudity, overtly sexual themes, demonic or satanic



activity or violence that violates the dignity of the human person will be permitted to be viewed at
Hannah'’s House, even if you should be viewing it in your own room. Choices about any viewing of
questionable themes or activity will be made at the discretion of the House Manager on duty. The volume
of the television should be moderate. No personal televisions are permitted at Hannah’s House.

House laptop restrictions: Hannah’s House table top computer is for BrightCourse lessons only. The
House computer(s) may not be used for resident entertainment, personal emailing, FB, Instagram, or
TikTok or other social media accounts.

HOUSE PHONE (LANDLINE) AND PERSONAL CELL PHONES

House Phone: A resident should never answer the Hannah’s House phone or use the

House phone for personal use. In an emergency, a mother may ask a staff member for

permission to use the phone.

Resident phone calls may be monitored by the house manager, who has authority to ask a mother to end
the phone call if the nature of the call is disruptive to the home. A phone conversation with loud,
argumentative talk and/or the use of foul or profane language will not be permitted to continue. You will
be asked to end the conversation. Be considerate of others in the common areas and do not subject them
to having to listen to your private conversation, even if there is no foul language. If your conversation is on
speaker, please retreat to your own room to finish the conversation.

Work to limit your time on social media, particularly if it tends towards being toxic, leading you to make
comparisons of yourself with others, or if it involves you in negative talk about others or with others.
Refrain from contact with those who do not honor your dignity. No sexting is permitted — not even in
the bedrooms. If sexting is discovered you will not be allowed to have possession of your phone on the
2nd floor.

Cell Phones: No calls may be accepted during evening meal times, devotions or Bible studies. No
scrolling on phones during meals, House meetings or Bible Studies. Please demonstrate respect for
others and the ability to discipline yourself by not scrolling or using your phone during these times. If
you do not comply, your phone may be removed from your possession during the meal, meeting or Bible
Study.

If a resident chooses to not comply with the above mentioned guidelines on cell phone use, she will be
written up. If the non-compliance continues beyond the write-up, her cell phone(s) will not be
permitted on the 2nd floor of the House during the following time periods: after 9:30 pm thru 7:00 am
on Sunday thru Thursday nights, and after 11:00 pm thru 7:00 am on Friday and Saturday nights. This
consequence will continue for 7 days. If the non-compliance continues, the cell phone will be restricted
from night time use during the remainder of the resident’s stay at Hannah’s House. All nighttime
restricted cell phones must be turned in to the House Manager at the above listed times.

If you would like your phone to be charged overnight, please provide the House Manager with the
necessary plug-ins/cords to charge your phone. Phones will be stored, locked in the Director’s office
overnight and are available for pick up the following morning at 7:00 am.

Facetime: No Facetime is permitted walking through the house for the sake of others’ privacy. No
Facetime is permitted by or near a resident in any state of undress, including the resident herself.

CARING FOR BABY

Diapers, wipes, clothing, or other items needed for baby can be earned through the

“Baby Bucks Program” (see baby bucks guidelines).

Your baby is your responsibility: As a mom, your needs, wants, and desires will at times, need to be set
aside, on behalf of your baby and his/her basic needs for food, formula, dry diaper or soothing comfort.
Please respond to your little one if a staff member calls your attention to this guideline.

Staff are not available for childcare or for babysitting.



Mothers must grant permission before another person may hold her baby, including staff. Please ask the
baby’s Mom for permission to pick up or hold her baby.
Hannah'’s House is not responsible for a mother’s choice to have another resident watch over her baby.
When you will be attending an outside activity, please prepare well for your baby's care and comfort.
Make sure you pack diapers, wipes, change of clothing, bottles, formula, blanket.
Please also prepare ahead of time for your baby’s care and comfort prior to inhouse activities: i.e. prior to
Bible study, devotions, livestream presentations or guest presentations. Moms’ preparations ahead of
time should include making sure your baby is changed, has a bottle prepared and as well as any other
items necessary to care for your little one during the activity.
Moms who have lost or surrendered previous children are encouraged to show evidence of lifestyle
changes conducive with being a caring, attentive and loving parent. Such moms may also be asked to
consider the option of considering adoption as a means for lovingly providing for their child.
Mothers will be expected to participate in safe sleep education and to follow safe sleep guidelines. Safe
sleep guidelines include:
~Baby’s bottles are not to be propped for feeding at any time.
~Babies are never to sleep in bed with a mother. Babies sleep in their own space such
as a bassinet or crib.
~Babies are to be put to sleep on their backs for the first 6 months.
~Babies are never to be left unattended on changing tables, couches, beds, etc.
~Infant sleeping area must be free of all items, including blankets. Baby may be
swaddled or placed in a sleep sack.
~Baby bottles are only washed in the kitchen (not in the bathrooms) Used bottles are
not to be stored unclean. Please ensure all bottles from the night before are washed
each morning and from the daytime’s use washed each evening before bed.

VEHICLES

Two parking spaces are available for staff only. Moms with cars will be directed to park in the Trinity
Lutheran Church parking lot at the corner of Saginaw and Chestnut.

Moms are not permitted to drive staff vehicles.

Residents may drive their own vehicle dependent on providing proof of a valid driver’s license as well as
proof of current automobile insurance.

Hannah’s House Staff and Board do not permit moms to drive other residents in their vehicle under
any other circumstances.

TRANSPORTATION

Transportation is a resident’s responsibility. Staff members are NOT available to provide transportation,
unless approved by the Director. Options for transportation include the CATA bus, a family member, or a
friend, or you may arrange Uber or Lyft rides for yourself. “ Mike the Driver” provides discounted rates
for Hannah’s House Residents. Check with staff for his phone number. Male friends that have not
submitted a copy of their Driver’s license to the House Manager or Director will not be permitted to
provide transportation for a Hannah’s House resident.

At no time will staff pay for bus passes or Uber/Lyft transportation.

In case of a medical emergency an ambulance may be called by staff. The seriousness of the emergency
situation will be evaluated with the assistance of the staff member on duty.

Each woman may receive a free CATA bus pass upon their initial arrival at Hannah’s House. The pass will
be good for one month. Subsequent passes are awarded only if a mother has been free of write ups for
the past 30 days at the House.

The #3 and #12 bus lines have stops near Hannah's House. It is best to check bus schedules if you have
deadlines for work, school, volunteering, church or appointments.



Moms are encouraged to register online for the Davies Project, which is a volunteer group that provides
free rides for mothers to and from either Ob/GYN appointments or Pediatrician appointments. Rides
must be arranged 2-3 days in advance of your appointment.

SMOKING, VAPING, DRINKING & USING DRUGS

Smoking is prohibited inside and on the property of Hannah's House. If a visitor smokes, he/she may
only smoke outside, off Hannah’s House property. We do not babysit for mothers while the mother is
smoking. Mothers must wash hands upon return to the household.

No vaping is permitted inside and/or on the property of Hannah’s House.

No vaping or smoking of any substance that contains CBC or THC either in the house, on HH property
or off the property during the period of time the mom continues as a resident at Hannah’s House.

No use of marijuana is permitted either in the house, on the property or off the property during the
time period the mother resides at Hannah’s House. No use of alcoholic drinks is permitted either in the
house, on the property or off the property during the time period the mother resides at Hannah’s
House.

No use of meth, crack, cocaine or any other mind altering substance is permitted either in the house,
on the property or off the property during the time period the mother resides at Hannah’s House
Each resident understands that any suspected or possible use will result in a mandatory urine test. If
use of any of the above named substances is confirmed, the mother will be asked to leave Hannah’s
House within one hour’s time.

Room Spot check: If there are reasons to suspect house rules are not being followed, a staff member
may enter a mother’s room without permission and conduct a search if deemed necessary. The
resident may be present while the search is conducted but may not seek to interfere or stop the search.

ILLEGAL OR UNLAWFUL ACTIVITY IN THE HOUSE, ON THE PROPERTY OR BY RESIDENTS

Stealing will be addressed in two ways: filing a police report and requiring the offender to leave Hannah’s
House within one hour of discovering the stolen materials or items in the offender’s possession,
bedroom, belongings, or vehicle.

Weapons of any kind are not permitted in the house or on the property. This includes any size of pocket
knives, blades, fire arms, explosives or chemicals known to be used for harm.

If a weapon of any sort named above is discovered in the belongings, possession, bedroom or vehicle of
any resident, a report will be made to the police and the resident will be required to vacate the premises
permanently. If necessary a restraining order will be filed to protect residents and staff of the house.

SHOWING RESPECT/DISRESPECT — MORAL EXPECTATIONS OF OUR SHARED LIFE

We believe that each human person is created by their Maker, God, and thus is worthy of being treated
with dignity and respect. We also believe that intentional, wrongful, threatening or illegal acts made
against another person or persons, violates not only their dignity but the safety and well being of each
person, resident or staff who reside in the house.

Lying will not be tolerated. Intentional deception in gaining permission for an out of house activity or
overnight stay; or lying that has caused or put anyone in danger, will result in immediate dismissal from
the program

Use of foul/vulgar language is not allowed in the home or on the property. The definition of a swear word
is left up to staff. Taking the Lord’s name in vain will always be considered a swear word. This rule
applies to residents, staff, visitors at the house as well as phone conversations.

Moms are encouraged to monitor their own actions, words, mannerisms and attitudes according to the
standard of respecting the dignity of the other.

Moms are expected to be respectful of other residents and staff by using appropriate language, and being
respectful of others’ space, privacy and property.
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Moms are not permitted in other moms’ bedrooms, not even with permission. Visiting between moms
can take place in the hallway or in the common areas on the first floor.

Hannah's House cannot be responsible for resident’s valuables. Money should not be kept upstairs. A
savings account and/or a safety deposit box are recommended.

CULTURE OF OUR HOME AND WELLBEING

Horror, demonic, satanic, ancestor worship, Nazism, gang, sexually explicit/inappropriate or violent
symbolism or language cannot be displayed anywhere in the home, including in one’s bedroom and
including on one’s personal computer.

Movies and shows watched here will be wholesome and respectful of the values of one who is a follower
of Christ, whether one holds those values personally or not. Look for themes of goodness, truth, beauty,
growth or redemption in those movies or shows that you watch.

Bright Course videos are required to be viewed each week. If special life skill classes or group sessions
arise, you will be notified in advance and will be expected to attend. You are required to attend the
Shared Pregnancy class every Wednesday morning. It is within walking distance of Hannah’s House.
Occasional group activities will be planned offering opportunities to learn a skill or engage in a
conversation relevant to Moms-to-be or new Moms. Guests will be given notice so they can plan to be
present and participate. These will be to enrich our lives together!

Damages: Every individual is responsible to make good on any damages caused by their own actions.

No lighted candles or incense will be permitted in any area of the house. An exception will be permitted
for the annual Advent candle wreath, which will be placed securely on a table in the living room and lit
only when staff are present.

VOLUNTEERS IN OR AROUND THE HOUSE

All volunteers deserve our respect. At Hannah’s House we extend respect and gratitude to all those who
volunteer or serve in our home. Please do not take advantage of their willingness to help us. Should
volunteers bring donations for the house, please do not help yourself to those donations unless you are
invited to by a staff member.

Donations coming into Hannah’s House are the responsibility of the staff. Never sort through, distribute
or take items without the express permission of a staff member.

OUTSIDE DOORS, ALARM SYSTEM AND MAIL

Residents should not answer the door. Please allow staff to do that.

The front door facing Walnut St is restricted for normal use. The front door is to remain closed at all
times unless guests have received permission from a staff member to use the front door or to sit on the
front porch or to work in the front yard/garden area.

Residents should not retrieve mail from our mailbox. Your mail will be picked up by staff and placed in
your cubby in the dining room.

For safety reasons, our house is equipped with an alarm. The alarm will be set each night at 9:00 am and
turned off at 8:00 am each morning. If you have reason to open the door within the time the alarm is
armed, speak to the staff member on duty and request that the alarm be temporarily disarmed.

THE DAY BEGINS THE NIGHT BEFORE: CURFEW AND NIGHTTIME ROUTINE

Curfew is 6:00 PM daily. If work or school runs later than 6:00 PM, a mother may ask for a late request
form and seek approval to arrive home late. The request form must be submitted at least 24 hours in
advance.
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Quiet hours: Sunday to Thursday, begins at 9:30 PM and Fridays and Saturdays begins at 11pm. Lights out
is one-hour after bedtime. Please use the hours from 10:30 on to sleep in preparation for being at your
best for the coming day.

DO NOT come downstairs for food, etc during the night unless you have received permission ahead of
time from the Staff member on duty (Mothers in their first trimester may need assistance with food or
drink due to nausea. Please let the House Manager know you are dealing with this as best you can and
what your needs are.) No food may be taken up to the 2nd floor.

One hour from the time you go upstairs to the time of lights out: During this time, you may read, write in
your journal, work on assignments, spend time reading the Bible, a spiritual biography or a book related
to your spiritual needs or interests. Work to limit your time on social media, particularly if it tends
towards being toxic, leading you to make comparisons of yourself with others, or if it involves you in
negative talk about or with others. Residents may not enter and visit in one another’s rooms.

INVITING VISITORS TO THE HOUSE

The first 30 days are considered a probationary period and are an adjustment time for the mother(s) and
staff. Outside visits and activities will be restricted during this time. Approved activities during the first
30 days include the following appointments: DHS,

WIC, Doctor, School/Education, Employment, Shared Pregnancy Classes, Hannah’s

House Recreation, and Family Emergencies at the discretion of the staff member on duty

If you would like to invite a visitor to come into the House, visitation forms must be filled out prior to
visits taking place. If your form is not submitted and/or approved, the visit will not take place.

A background check will be performed on each person listed for visitation in the House. Anyone with
child abuse or neglect, violent crimes or with questionable histories will not be permitted to visit
Hannah’s House for the safety and security of other residents and staff.

After the mother’s probationary period, visitations can be scheduled at the discretion of the Director.
No 2nd floor visitations at any time.

PLANNING VISITS AWAY FROM HANNAH’S HOUSE

Destination, return time and name and phone number of the person with whom you are traveling must
be provided before leaving and going with friends and/or relatives.

If you return after the agreed upon visitation return time: you will not be allowed in the house and will be
dismissed from the program. In the case of an emergency, proof of the emergency is required (i.e.,
discharge papers from the hospital, receipt from a tow truck, etc.).

Overnight Requests for guests to spend the night at Hannah’s House will not be accepted.

Overnight Requests for residents to spend the night outside of Hannah's House will be considered during
emergency situations or at Thanksgiving and Christmas holidays. The Executive Director must approve
overnight requests and an “Overnight Request Form” will need to be completed and signed by both the
Executive Director and the resident at least 24 hrs before anticipated departure time. It is not considered
a right to spend the night away from Hannah’s House. It is considered a privilege. The Director may deny
the request for any reason at her discretion.

Spending the night away from Hannah'’s House without prior permission will result in the guest be asked
to leave Hannah’s House permanently.

A WORD ABOUT SEXUAL RELATIONSHIPS

AT NO TIME IS A SEXUAL RELATIONSHIP OF ANY KIND APPROPRIATE EVEN IF IT SHOULD TAKE
PLACE OFF OF HANNAH’S HOUSE PROPERTY. This guideline is directly related to Hannah’s House
Biblical belief that sexual union between a man and woman is not casual, but is to be protected, reserved
and celebrated only within marriage which is an exclusive, committed relationship for life between a
man and a woman — for the good of the couple and for the good of their child(ren).
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If a woman should become pregnant a second time while staying at Hannah’s House, she will be asked to
leave immediately

DISCIPLINE/CONSEQUENCES

If a mother is unable to adjust to the living arrangements; to other members in the home; or to any of the rules
and regulations, the staff may determine that a placement in Hannah’s House is not appropriate and the mother
will be asked to leave.

Choosing to leave: If a resident chooses to leave Hannah’s House before program completion, she will not
be able to return without redoing the intake and admissions process again. (She may or may not be
placed on a waiting list at Executive Director’s discretion)

Choosing to ignore curfew: when a resident chooses to stay out without any communication, she will be
dismissed from the program and asked to move out. No show, No call, No shelter.

Applicants are not eligible for admission after the birth of their baby, unless the baby is 8 weeks or
younger.

No tolerance policy. If a resident is aware of deception or behavior that is not permitted at Hannah’s
House on the part of another resident, she will be expected to privately inform a staff member. If she
does not do so, and it is later learned that she was privy to the deception or behavior, she will be given the
same consequences as the mother who attempted deception and/or to violate the guidelines. Both will be
considered accomplices in the act of deception and/or violation.

Aviolation of any of the guidelines will result in the following consequences:

o 1. First Offense: A verbal warning will be given and the rule will be explained. The verbal warning
will be documented in the mother’s case file and will be active for 30 days.

o 2.Second Offense: If the same or another rule is violated within a 30-day time period (from the
date of the first offense), the mother will be formally written up and the write-up will be kept in
the mother’s case file. Mothers will also be put on restriction for the remainder of the 30-day
period. When on restriction, mothers are not allowed visitation nor outings outside of those that
are required in the program (Sunday church service, Shared Pregnancy on Wednesday morning).

o 3. Third Offense: A total of a warning and two write-ups do not have to be for the same rule
violation; rather, this is for three total write-ups within 30 days from the date of the first offense.
At this point, the staff will assume the mother is telling us she chooses to leave the program and
will be asked to leave Hannah’s House.

A staff member may bypass a “verbal warning” and proceed to a “formal write-up” at their discretion.
Examples are, but not limited to: angry or aggressive behavior, verbally abrasive behavior, intentional
deception, or blatant disrespect and defiance toward a staff member or towards the guidelines of
Hannah'’s House.

SERIOUS VIOLATIONS OF GUIDELINES WARRANTING IMMEDIATE DISMISSAL

Use of alcoholic beverages, non-prescribed medication or illegal substances is not allowed! If there is
suspicion of substance abuse or alcohol use, the mother will be asked to submit a urine sample for a
drug/alcohol test. A positive test will result in immediate dismissal. Refusal by the mother to be tested
for drug/alcohol use will result in immediate dismissal.

No physical violence, verbal abuse, threats of any kind, or intimidation tactics will be tolerated.

No visitors are permitted on the second floor of Hannah’s House or in the home without a staff member
accompanying them.

No sexual relations permitted on or off the Hannah’s House property during the period of time one is a
resident of Hannah’s House.

No sharing of any medication between mothers is permitted.
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We are glad you are here! Any home or household requires loving respect and order to function well. We desire
that the authority in our house be based upon loving concern and care for each individual mom and for the
peace and cohesiveness of the entire house. Each mother has voluntarily applied to reside at Hannah’s House
and be part of the program. Please take seriously your decision to be part of the Hannah’s House household.
Your decision comes with accompanying responsibilities. Should you make the choice to ignore the guidelines,
we will have to make the corresponding decision (sadly) to ask you to leave. We believe that this program can
help support you both during and following your pregnancy. We believe Hannah’s House is a place where you
may rebuild your life and provide the necessary love and care for your baby.

We believe our Lord has brought you to us.
Please choose well in responding to these guidelines
— for your own sake and the sake of your baby.

By signing this document, you, the mom, agree to abide by the guidelines and acknowledge an understanding of
the guidelines and that you have received a copy. Each mom also understands that these guidelines are subject
to change at the discretion of the Executive Director.

Mother’s Signature: Date:

Executive Director’s Signature: Date:
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